Travel & Expense Account
Transmittal Sheet

After Approval, Mail Receipts To

Employee Name  MATOSANTOS. Ana
Expense Dates  03/11/09-03/13/09

Department of Finance/BSO

915 L. Street

Sacramento,CA 95814 = Total Expense Amount _629.62
Amgunt Bue Employee 629,62

Form I TEADODA27956

DIRECTIONS FOR SUBMISSION

1. Attach the following receipts, and other appropriate documentation to this Transmitial Sheel.

Date  Expense Item Anmount I not submitted - Explain

1) 03/11 OfS Taxi Fare 55.00 %
2) 03/12 /S Lodging 239315,
3) 03/13 OfS Lodging 2393154

2. Forward Transmittal Sheet and atiached documentation through your approval process.

CLAIM EXCEPTION(
ftem Exception Respunse
Iy {#a6 DPA required F[E);)uc\}g?]cm of Prier Approval required for Qut ol Stale |y,

| have reviewed the following documents. 3
/sl Fred W. Klass

Approved
by: - Forl

“Fred W Klass

Ref TEAGONLZ7956 Page 1 Proqted vn G000



Travel & Expense Account

Sumimary
Employee Name Ana MATOSANTOS
Expense Dates 03/11/09-03/13/09 Request Total 3 629.62
Report Name Washington DC Direct Charge Total - 0.00
Travel Advances - 0.00
Net Due Employee =
Trip Totals L _
Trig/Expense Category Trip Name Total Amount
Regular Travel Wiahsington DC 629,62
NOTIE {dy=Direet Charge
We Thy Fri
DATE Mar ;1;11 Mari2z | Mar13 TOTAL
0O/S Dinner 18.00 18.00 36.00
/S Lunch 10.00 10.00 190.00 30.00
Q/S Taxi Fare 55.00 55.00
QfS Incidentals 8.00 §.00 12.00
O/S Breakfast 6.00 600 6.00 18.00
0O/S Lodging 238.31 238.31 “ 478.62
o500 279.31| 25531 H 62962
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Travel & Expense Account
Summary & Detail

Frip/Expense Category

Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel
Regular Travel

Regular Travel

Ref: TEAGON 27956

Trip Name

Walisinglon
Wahsington
Wahsington
Wahsington
Wahsington
Wahsington
Wahsingfon
Wahsington
Wahsington
Wahsington
Wahsington
Wahsington
Wahsingtan

Date Expense Item
03/11/09 0/8 Dwiner
03/11/09 /S Lunch
03711709 0O/8 Taxy Fare
03/11/09 /S Incidentals
03/11/09 /S Breakfast
03/12/09 /S Leodging
03/12/09 O/S Dinner
03/12/09 (/S Lunch
03/12/09 O/S Breakfast
03/12/09 O/S Incidentals
03/13/09 O/S Lodging
03/13/09 /S Lunch
03/13/09 /S Breakfast
Page 3

Amount

18.00
10,06
35.00
600
6.00
23931
18.00
16.00
6.00
6.00
23931
10.00
6.00

Payment Type

Cash
Cash
Cash
Cuash
Casi
Cash
Cash
Cash
Cash
Cash
Cash
Cash
Cash

Prinited on 0470109






